Form Certification and Running the Award
Calculation Program

Scope

When the SFA LEAP/SLEAP Financia Partners Channel receives all the
signed certification pages from the States/Territories and calcul ates awards
amounts. An Email is generated that aerts the States/Territories of their
report’s status. After the Financial Partners Channel accepts all
applications, the FP uses the Award Calculation Program to calculate
award amounts. LEAP awards are calculated based on eligibility and the
appropriate LEAP formula. SLEAP awards are cal culated based on
eligibility and the defined SLEAP formula. Calculations are run only after
all applications have been reviewed and approved.

System References
N/A

Policy

N/A

Responsibility

SFA LEAP Manager

Distribution
Ownership
N/A
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Activity Preface

N/A

Form Certification and Running the Award
Calculation Program-SFA LEAP Manager

The following steps show how to calculate awards:

1. Signontothe FMS using the SFA LEAP MANAGER responsibility.
The following Navigator Window appears:

Egahla\rigatur - SFA LEAP Manager

Action  Edit Glens o Folder Special  Help

Functions

Others:

Inguiry

SFA Account Mapping

SFA Directory Maintenance
SFA LEAP/SLEAP Form 1288
SFA LEAP/SLEAP State Form
SFA LEAP/SLEAP Business Rule
Others

Hemove

Close Other Forms

2. Double Click +Others in the Navigator Window or Single Click
+Others and Click the Button at the lower right corner of
the Window. The +Others menu expands to show Request, Profile,
Concurrent, and Change Organization.
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Egahla\rigatur - SFA LEAP Manager

Action  Edit Glens Go EFolder Special _ﬂelp

Functions

Others:Requests:

Standard Request Submission and view requests

Inguiry

SFA Account Mapping

SFA Directory Maintenance

SFA LEAP/SLEAP Form 1288

SFA LEAP/SLEAP State Form

SFA LEAP/SLEAP Business Rule
- Others

Profile
Concurrent
Change Organization

Hemove

Close Other Forms

3. Double Click +Requests in the Navigator Window or Single Click
+Requests and Click the Button at the lower right corner
of the Window. The Requests menu expands to show Run, View, and
Set.
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Egahla\rigatur - SFA LEAP Manager

Action  Edit Giiery B0 Folder Special Help

Functions

Others:Requests:Run

Submit requests

+ Inquiry
SFA Account Mapping
SFA Directory Maintenance
SFA LEAP/SLEAP Form 1288
SFA LEAP/SLEAP State Form
SFA LEAP/SLEAP Business Rule
- Others

n e
- nEuoSe

View
Set
Profile

Concurrent Hemove

Change Organization

Close Other Forms

4. Double Click Run in the Navigator Window or Single Click Run

and Click the Button at the lower right corner of the
Window. The Submit a New Request Window appears.

Eﬁf’,ﬂ'ﬁuhmit a Mew Request

What type of request do you want to run?

= Single Request
This allows you to submit an individual request.

" Request Set

This allows you to submit a pre-defined set of
requests.

Cancel OK
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FYI: Single Request is the default selection in the Submit a New Request
Window. This should be the way all requests are made.

5. Click the Button in the lower right corner of the Submit

a New Request Window, the following Submit Request Window
appears:

Egj Submit Request
Action Edit Guery Go Folder Special Help

i 2]

— Run this Req

Request Name

Parameters

Language

— At these Times...

As Soon As Possible Schedule.., |

— Upon Completion...
[v Sawe all Dutput Files

Motify Completion Options:.. |
Print Ta
Copy a Prior Request... | Cancel | | Submit Request I

6. Click the List of Vaues (LOV) E:ﬁ Button in the upper left portion
of the Submit Request Window. The Reports Window appears
displaying the possible report selections.
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E%g Reports

Find|sFa % |
|Name |Applicatio=
| SFA LEAPISLEAF Account Mapping Report SFAFFEL
SFA LEAPISLEAP 1288 Application Report- ED User SFA LEAF

| SFA LEAPISLEAP ACTUIAL Award Repart- ED User SFA LEAF

| SFA LEAPISLEAP Actual Award Com putation Program

| BFA LEARPISLEAF Anticipated Award Computation Program SFA LEAF

| BFA LEAPISLEAF Anticipated Award Report - ED User SFA LEAF

| BFA LEARISLEAF Application Log Report - ED User SFA LEAF

| SFA LEAPISLEAP Award Motification Data Process SFA LEAF

| SFA LEAPISLEAF Directory Report- ED User SFA LEAF
SFA LEAPISLEAP Cirug Free Cerfificate SFA LEAF

| SFA LEARPISLEAFR Grant Award Notification - ED Uiser SFA LEAF
|SFA Requested LEAP/SLEAFR Funds Repor SFA LEAF
4] | 2

Find | (6]14 |Cance|]

7. DoubleClick SFA LEAP/SLEAP Actual Award Computation
Program or Single Click the SFA LEAP/SLEAP Actua Award

Computation Program and Click the Button at the lower center
portion of the Reports Window. The Submit Request Window
appears displaying information related to the selection.

Eg_;,iSuhmil Request |
Action  Edit Guery Go -

ial Help

— Bun this Request... -
Request Mame |SFA LEAP/SLEAP Actual Award Computation Program

Parameters

Language [American English

— At these Times...

As Soon As Possible Schedule... ‘

— Upon Completion...
[ Sawe all Dutput Files
Natify Completion Options... ‘

Print To TESTZ

Copy a Prior Request... ‘ Cancel ‘ | Submit Request I

8. Click the Button, in the lower right portion of the Submit
Request Window. The Requests Window appears.
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= lequests
fiction Edt Guary Go -cider Specidl Hep

Refresh Data | Find Reguests Sulbmit a Hew Reguest..,
Rexjuest 10 Farent
Mame Phaze Slatu= Paamelzrs
:Ei"l-?l! SF& LEAPSLEAP Actial Peniding Mrnal
Hold Rerguipsd | Wieer Durtails.... | R T |
Lancel Request | Diaguostics: I Widwr g |

9. Under the Phase column you will see the word Pending. You must
continue to Click the h Button in the upper left portion of the
above Requests Window until the word Pending Changes to the word
Completed. After you see the word Completed under the Phase

Column you will also see that the | M 8usut | Bytton is no longer grayed
out.

FYI: The report can be reviewed online. The print button on the Toolbar
will only print what is displayed. To print an entire report, refer to the
Printing Forms and Reports procedures.

10. Click the Button. The Report: request ID Window
appears, displaying the selected report.
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Eﬂ‘upun. reguest 1D - FATIS
Bction  Ecif AFp EREE e E

Spacial Hep

-

LEMF/ELEAP Rward Report
2001-2002 Awerd Tear

Department of Education - 5FA

ha of 25-AFR-D1 10:03:31
§ SLEAP Loard undsr 4 SLELP Award ovar
drace ¥ LEAP Award 46,452,237 q46, 452,267
Arkan=as 800,000 Jl.474,5209 ju
Colarada 48,300,001 0 in
Florida 42,450,000 46,986,000 a0
I1linaia §17,.9499,520 12,599,171 g0
Tennema== 200,000 an an
virginis 4250, 000 44,000,000 4o
Tatal 330,000,000 425,000,000 in
L
1 | ¥
G To.. | 1= First | < Previous ] Hext = | Last =| |

11. Click on the L] Button in the upper |eft portion of the Report:
request ID Window. Thiswill take you back to the Requests
Window.

12. Click the L% Button in the Request Window. The Navigator Window
returns.

End of activity.
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® [

Certification &
Running Award

Form
Certification &

Running Award Calculation
Calculation Program-SFA LEAP
Program-SFA LEAP Mgr
Mgr — Click DButton, in

- - lower right portion

— Sign on to FMS using of Submit Request
SFA LEAP MANAGER Window. Requests
responsibility. Window appears: (8)
following Navigator — Under Phase column

Window appears: (1) you will see word

— Double Click +Others Pending. You must
in Navigator Window continue to Click O
or Single Click Button in upper left
+Others & Click O portion of above
Button at lower Reguests Window
rlght corner of until word Pending
Window. +Others menu Changes to word
expands to show Completed. After you
Request, Profile, see word Completed
Concurrent, & Change under Phase Column
Organization. (2) you will also see

— Double Click that CButton is no
+Requests in longer grayed out.
Navigator Window or (
Single Click — Click OButton.
+Requests & Click O Report: request ID
Button at lower Window appears
right corner of displaying selected
Window. Requests report. (10)
menu expands to show — Click on [Button in
Run, View, & Set. upper left portion
® ) . of Report: request

— Double Click Run in ID Window. This will
Navigator Window or take you back to
Single Click Run & Requests Window.
Click CButton at (11)
lower right corner — Click Button in
of Window. Submit a Request Window
New Request Window Navigator Window
appears. (4) returns. (12)

— Click DButton in
lower right corner
of Submit a New
Request Window,
following Submit
Request Window
appears: (5)

— Click List of Values
(LOV) OButton in
upper left portion
of Submit Request
Window. Reports
Window appears
displaying possible
report selections.
(6)

— Double Click SFA
LEAP/SLEAP Actual
Award Computation
Program or Single
Click SFA LEAP/SLEAP
Actual Award
Computation Program
& Click CButton at
lower center portion
of Reports Window.
Submit Request
Window appears
displaying info
related to
selection. (7)

I
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